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4 Bank Street
Worcester

WR1 2EW
APPLICATION FORM

Please complete this form as fully and accurately as possible. 

POSITION APPLIED FOR: ……………………………………………………………..
PERSONAL DETAILS

Title:                    Forenames:




Surname:

Address:

Telephone numbers:  Home:


Business:


Mobile:

E-Mail address:

Date of birth:



 




Do you hold a clean, current driving licence?

What are your main hobbies and interests apart from work?

Availability for employment, notice period, etc:

How did you hear about this vacancy?

EDUCATION

	School/College/ University and dates attended
	Details of examinations passed or qualifications obtained
	Other achievements

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


OTHER RELEVANT TRAINING RECEIVED

	Course  / Subject (to include vocational training/H&S training or any other relevant training)
	Date(s) attended / achieved

	
	

	
	

	
	

	
	

	
	

	
	

	
	


EMPLOYMENT DETAILS

	Current Employers full name and address, type and size of business:
	From (mm/yy) :

To (mm/yy) :

	
	Position held and key responsibilities (in detail):

	
	

	
	

	
	

	Salary Details:
	

	Reasons for leaving:
	

	
	

	
	


	Previous Employers full name and address, type and size of business:
	From (mm/yy) :

To (mm/yy) :

	(1)
	Position held and key responsibilities (in detail):

	
	

	
	

	
	

	Salary Details:
	

	Reasons for leaving:
	

	
	

	
	


	Previous Employers full name and address, type and size of business:
	From (mm/yy) :

To (mm/yy) :

	(2)
	Position held and key responsibilities (in detail):

	
	

	
	

	
	

	Salary Details:
	

	Reasons for leaving:
	

	
	


EMPLOYMENT DETAILS (Continued)

	Previous Employers full name and address, type and size of business:
	From (mm/yy) :

To (mm/yy) :

	(3)
	Position held and key responsibilities (in detail):

	
	

	
	

	
	

	Salary Details:
	

	Reasons for leaving:
	

	
	

	
	


	Previous Employers full name and address, type and size of business:
	From (mm/yy) :

To (mm/yy) :

	(4)
	Position held and key responsibilities (in detail):

	
	

	
	

	
	

	Salary Details:
	

	Reasons for leaving:
	

	
	

	
	


	Previous Employers full name and address, type and size of business:
	From (mm/yy) :

To (mm/yy) :

	(5)
	Position held and key responsibilities (in detail):

	
	

	
	

	
	

	Salary Details:
	

	Reasons for leaving:
	

	
	

	
	


Are you a member of any professional organisations/bodies or do you hold any professional qualifications?

	Name of organisation/body
	Membership start date
	Membership details e.g. treasurer

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


REFERENCES

References will be applied for once an offer of employment has been made and accepted.  Please provide details of your present and past employers.  If you have not been employed please give names and address of two referees (who are not friends/relatives) who would be able to provide a personal reference for you e.g. Tutors/Head of year, etc.  Completion of this section will be taken as consent to apply for references; however, your employment with Hazelton Mobbs and Mountford Ltd is subject to the receipt of satisfactory references.

	Name:
	
	Name:

	Position/Title :
	
	Position/Title:

	Address:
	
	Address:

	
	
	

	
	
	

	
	
	

	Post Code :
	
	Post Code:

	Tel. No.:
	
	Tel. No.:

	Type of reference : Work  FORMCHECKBOX 
 Personal  FORMCHECKBOX 
 Educational  FORMCHECKBOX 

	
	Type of reference : Work  FORMCHECKBOX 
 Personal  FORMCHECKBOX 
 Educational  FORMCHECKBOX 


	May we approach the referee before the interview?


	
	May we approach the referee before the interview?




HEALTH

How many days have you been absent from work in the last 12 months due to sickness?
 



	Do you have any medical conditions or disabilities that we should be aware of when considering you for employment?

	

	

	

	

	

	


DISABILITY

The following questions are asked to ensure that we do not discriminate against a person with disabilities during recruitment, or fail to provide necessary reasonable adjustments for disabled applicants.

Do you feel that you have a disability that may seriously affect the recruitment process or performance of this job?

Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If yes, how do you feel the recruitment process or the job (including workplace or equipment) could be modified to assist you compete equally?

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

Have you had more than 7 day’s continuous illness during the last 3 years?   Yes         FORMCHECKBOX 

        No        FORMCHECKBOX 

REHABILITATION OF OFFENDERS

Have you ever been convicted of a criminal offence, which is not yet spent under the Rehabilitation of Offenders Act 1974, or the Rehabilitation of Offenders (N.I.) Order 1978?

Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If yes, please provide details:  ……………………………………………………………………………………………….
…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

OTHER INFORMATION

Please use this space to record any other facts you would like to mention or, if you have applied to a specific advertisement, any points you would like to have clarified at an interview. 

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

DATA PROTECTION

Upon receipt of your application form, Hazelton Mountford Ltd will be the Data Controller for your personal data.  Hazelton Mountford Ltd will hold all information you have given on this application form for legal requirements and for the purposes of personnel administration and statistical analysis.  Your information will be entered in its current or altered format on to the Company’s computerised database or manual records.  In order to comply with the Data Protection Act 1998, please will you read and sign the declaration below.


Declaration: I hereby give consent for Hazelton Mountford Ltd as my prospective employer, to hold, retain and process personal and sensitive information about me for recruitment purposes and in connection with any employment that I may obtain with Hazelton Mountford Ltd. I declare that the information given on this application form is, to my knowledge, true.  I understand that if it is subsequently discovered that any statement is false or misleading, an offer of employment may be withdrawn or I may be dismissed from employment by the company without notice.  



FOR OFFICE USE ONLY

Interviewed by : ……………………………………….……………………… on (date) ……………………………………

Comments : ……………………………………………………………………………………………………………………..
…………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………….

Approved : …………………………………………………………………….   Salary : …………………………………….
Date : 





Signed : 
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